Modlel Letterst
Send Letters Warning Residents to Stop Smoking at Your Site

Here are three letters you can use when residents smoke at your site in violation of a no-
smoking policy.

Use Model Letter #1 if a resident covered by a lease clause that bans smoking in her unit
violates the lease clause. The letter reminds residents who’ve violated the clause that
they’re not allowed to smoke in their units or anywhere else in the building, tells them
that you know they’ve been violating that rule, and warns them not to do it again. Show
this letter to your attorney before you use it. If your state or locality has a law restricting
smoking in apartment buildings, talk to your attorney about using that law to make this
letter even stronger.

Letter #1: For Violations of Lease Clause

[Insert date]
Kinhgti ..............

Boan [insert par. # in lease] trong hop dong thué quy dinh viéc cam hiit thude 14 trong
cin ho, & bat cir noi ndo trong tda nha, hoic trong vong 50 bo (feet) cua toa nha. Ngay
hdém qua, vao khoang ...... , Mot nhan vién bao tri tai can ho cua quy vi da thdy c6 mau va
tan thudc trong gat tan va ngui thay mui thude 14 trong can ho. Néu quy vi téi vi pham
hop ddng, ching toi co thé thi hanh nhiing bién phap phap Iy thich hop, ké ca cham dut
hop dong va khai kién truc xuat. Xin cam ta sy cong tac ciia quy Vvi.

Kinh thu,
Jane Manager

! This article appeared in the June 2003 issue of Assisted Housing Financial Management Insider.
This monthly news service is published by Vendome Group, LLC, formerly Brownstone Publishing
Co., and subscription information about all of Vendome’s real estate tools can be found at
www.vendomegrp.com.



Use Model Letters #2 and #3 to enforce a house rule banning smoking in common areas.

Model Letter #2 politely but firmly reminds residents that they’re not allowed to smoke
in the building’s common areas or within 50 feet of the building, tells them that you
know they’ve been violating that rule, and warns them not to do it again.

If that doesn’t work, use the more forceful letter (Model Letter #3). Again, be sure to
show these letters to your attorney before using them.

Letter #2- Polite Letter: For Violation of House Rules

[Insert Data]
Kinh gti .........

Ching t6i da dé y thiy rang vao khoang ......... , quy Vi d4 hat thude trén thém toa nha.
Chung tdi tin 1a quy vi da biét rang luat 18 tai can ho XYZ cdm hit thube & bat ct noi ndo
trong nhirg khu vuc chung hoac trong khoang 50 b cua toa nha. Xin quy vi tuan tha
luat nay trong tuong lai bang cach kiém ché khong hut thude & bat ctr noi ndo khong cho
phép. Xin cam ta sy cong tac cia quy Vi.

Kinh thur,
Jane Manager

Letter #3-Get-Tough Letter: For Violations of House Rules

[Insert date]
Kinh gti ............

Quy vj d4 vi pham hop dong va luat 18 cua tda nha vi nhimg lan hat thude lién tiép trong
toa nha. Mac du da nhan dugce canh cao ngay [insert date], quy vi van tiep tuc hut thuoc
tai nhitng khu vuc cam cua can hg XYZ.

Vi pham luat 18 cua tda nha ciing 1a vi pham diéu [insert par. # of lease] cua hop dong.
Néu quy vi vi pham luat cAm hat thude mét lan nira thi ching t6i s& thi hanh nhiing bién
phép phap ly, ké ca chim dut hop dong va khoi kién truc xuat. Xin cam ta su cong tac
cta quy Vi.

Kinh thu,
Jane Manager



